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MOVE OUT GUIDELINES

YOU MUST GIVE A 30 WRITTEN NOTICE EVEN IF YOUR LEASE HAS EXPIRED AND
YOU ARE RENTING MONTH TO MONTH 
· Lease must be expired or you must be month to month

· You must give a 30 WRITTEN notice no later than the 5th of the month you intend to vacate (see paragraph 8 of lease agreement) NO EXCEPTIONS.

· Rent must be current – no unpaid balances.

· Clean Interior – no items are to be left inside unit. Patch all nail holes. Wipe down all kitchen & bath surfaces. Vacuum and shampoo carpets. Sweep and mop all hard surface floors.

· Yard - remove all items from yard, mow grass and bag leaves (if applicable).

· Make sure all items/trash that are placed on the curb are picked up by Memphis city trash collection before having utilities disconnected. 

· Keys must be turned into the office no later than the last day of the month.  Pro-rated rent will be charged for each day keys are held after the last day of the month.

· Supply office with forwarding address 

· All damages and failure to abide by any of the above guidelines will be held against your security deposit.  If the damages/charges exceed your security deposit Leco will attempt to collect any money owed.  After 30 days account will be placed with our collection agency.

Please call the office with any questions.
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